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I'ypyes K.H.

AJIMUHUCTPATUBHBINA PETJIAMEHT

MYHHIIMITAJILHOTO OI0JKETHOTO 00IIe00pa30BaTEIbHOIO YUPEIKIACHUS
«Cpenusisi 0011e00pa3zoBaTeabHas mKogaa Ne 20»

10 UCIOJIHEHUIO MYHUIIMTIAIbHOU YCIIYTH «3aunc/ieHue B 00pa3oBaTe/ibHOe YUpexIaeHue,
peajm3ylliee MPOrpaMMbl HAYAJBHOT0 00111er0, 0CHOBHOI0 00111ero, cpeAHero (IoJHoro)
0011€ero 00pa3oBaHusM»

1. O01mme moJ10KeHUSA

1.1. HaumeHoBaHMe MYHHULIIMNIAJbLHOW YCJIYyIH.

MynununanbHas yciayra «3aydciieHHMe B 00pa3oBaTeibHOE YUpexJIeHHe» (naiee —
MYHUIIUIIATbHAS YCIIYyTa).

1.2. HamMmeHOBaHMe OpPraHa, NpPeJ0CTABJSIONIEI0 MyYHUIHMIAJBHYIO YCJIYTY.

MyHunumnaapHyro yCayry [IPEOCTaBIIACT MynununaiasHOE OrO/1KETHOE
obmieoOpa3zoBarenbHOe yupexkaeHue «Cpeanss o0uieoopa3oBaresibHas mkoaa Ne 20» ([anee -
VYupexaenue), peanusyroniee MporpaMMbl HAdajJbHOTO OOIIET0, OCHOBHOTO OOIIEro, CpeaHEero
(momHOTO) 001IET0 00pa30BaHUS.

CBeneHust 0 MecTe HaX0XKICHUS YUPEKIEHUS, IPEAOCTaBISIONINX MyHULIUIIATIBHYIO YCIIYTY,
HOMepa Tesle(hOHOB, apeca JIEKTPOHHOM MOUTHI:

367026, P/1, r. Maxaukana, yi. Jlecuas 12, ten.63-33-02, e-mail: ege200620@yandex.ru.

I'padux paboThl yupexaeHHus N0 NPeAOCTaBICHUIO MyHUIIMIIATIBHONW YCIIYTH: MOHENETbHUK
— cy066ota 9.004. — 17.004., BEIXOIHOM JIeHb: BOCKPECEHbE.

[Tpy MCTIOTHEHNH MYHULMIIAIIBHOM YCIYTH YUpEXKIEHUS OCYLIECTBIIAIOT B3aUMOJECHCTBHE C
VYrpasnenueM oOpazoBaHusi AAMUHUCTpaIMK ropoga Maxaukana (janee - YnpaBlieHHE), KOTOPOE
KOHTPOJIMPYET JEATENbHOCTh YUPEXKACHUH 110 IPEIOCTABICHUI0O MYHULMNAIBHON YyCIyrd Ha
TeppUTOpUH roposa Maxaukaina.

1.3.  Onmucanme peiictBuii  3asiBUTeseil  (mosyuyarejed  ycayrm) aubo wMx
YIOJTHOMOYEHHBIX NpeAcCTaBUTe/ell, O0OpaTUBIIMXCS B OpraH, NpeAOCTABJISIOIIMIA
MYHHMIHMIAJIBHYI0 YCIYry, HWJIH B OPraHM3anMI0 ee NPeAOCTaBJSIOIIYI0 C 3alpocoM O
NpeJoCTABJIeHUM MYHMUMNAJIbHON YCJIYI'd, BbIPA)K€HHBIM B YCTHOH, NMCbMEHHOH WJIH
3JIEKTPOHHOM opme.

3asBUTENSAMU  SIBJISIIOTCS  POJUTENH (3aKOHHBIE NPEICTAaBUTENN) HECOBEPILIEHHOJIETHUX
JeTel, onpeAeIoIIre s MOJIyYeHHsI TOCISTHUMH 001er0 00pa3oBaHus B Y UpexkKICHUH.

1.4. IlpepocraBiieHMe  MYHMUMNAJIbHOW  YyCJOYIrH B  3JJIeKTPOHHOM  BHJe
OCYLIECTBJISIETCA 4epe3 MopTal TrocygapcrBeHHbIX yciayr Poccuiickon  ®enepanum -
(http://www.gosuslugi.ru) ©u TOpTan ToOCyaapCTBEHHBIX yciuyr PecnyOmuku [larectan -
(http://05.gosuslugi.ru)

1.5. Oxa3zaHue MyYHMIHNAJBHON YCJIYTH B 3JIEKTPOHHOM BH/e OyJIe€T OCYIIECTBISATHCS
cornacHo pacnopspkenuto IlpaButensctBa PO ot 17.12.2009 Ne 1993-p "OO yrBepkaeHUH




CBOJAHOTO  MEpPEYHs  IEPBOOYEPEAHBIX  TOCYIAPCTBEHHBIX W  MYHHLIMOAIBHBIX  YCIYT,
MPEIOCTABIIIEMbIX OpraHAMH HCIIOJIHUTEIBHON BiacTH CcyOwbekToB Poccuiickoit denepanuu u
OpraHaMy MECTHOI'O CAMOYIIPaBJIEHUS B 3JEKTPOHHOM BHJIE, & TAK)KE YCIYT, IPENOCTABISIEMBIX B
AJNIEKTPOHHOM BHJE YYpexkJeHUsIMU CyOBekTOoB Poccuiickoit denepanuu W MyHULIUTATHHBIMU
yupexaenusmMu" (B pen. pacnopspkenust [IpasurensctBa PO ot 07.09.2010 Ne 1506-p) u cormacHo
ATaram NepeBoja ux MPEeAOCTaBICHHUS B AJIEKTPOHHbBINA BU/L.

2. CTanjapr npeaocraB/jeHUsi MyHHIIUNIAJIbLHON YCJIYTH

2.1. HaumeHoBaHHe MYHHIMIAJIbHOH YCJIYIH.

MyHnununanbHas yeiayra «3adnucieHue B 00pa3oBaTelbHOE YUPEKICHUE).

2.2. HauMeHoBaHHe OPraHa, NpeI0CTABIAIOLIEI0 MYHUIIMIIATBHYIO YCIYTY.

MyHUIMIANbHYIO YCIYTy HpeAoCTaBisieT YupexJaeHue MyHHLIUIANbHOEe OIKEeTHOE
obmieoOpaszoBarenbHOE yupexkacHue «CpeaHsisi 001eodpa3oBaTebHas mkoaa Ne 20».

2.3. Pe3yabTaT npeaocraBjieHUsi MyHHIIUNIATbHOM YCJIYTH.

PesynbTarsl npenoctaBaeHUsl MyHULMIIAIBHON YCIYTH:

- YBEJIOMJICHHE 3asBUTEIIS O 3a4MCICHUU (OTKAa3€ B 3aUMCIIEHUN) B YUpEKACHUE;

- M3/1aHUe TPYKa3a O 3aYMCIICHUH yJallluxcsl B YUpeKJIeHHE.

2.4. Cpox npegocTaB/jeHHsI MyYHHIIUNIAIbHOH YCIYTH.

IIpuem 3asBiIE€HHMH O 3a4MCIIEHMM B IEPBBIM KJIACC, KJIACC IMPEAUIKOJIBHOM IOATOTOBKHU
npoBoauTcs Yupexaenuem exxeronso ¢ 01 anpens no 30 aBrycra.

[Tpuem 3asiBneHuil o 3auucieHuu Bo 2-11 -e Kilacchl OCYIIECTBISETCS B TEUEHUE BCETO
KaJeHJapHOro Troja, HCKJIoYas MepuoJl TOCYIapCTBEHHOM (MTOroBOM) arTrecTauuu Jis
oOyuaromuxcs 9-x, 11-x k1accoB, KpoMe ydamuxcs, 00yJaromuxcs B popMe IKCTepHaTa.

[lpuem 3asBneHuii o 3auncineHud B 10-bIii Kjacc Ha4yMHAETCsl IOCIE IOJIyYEHHS
00yJaroImuMHCs aTTecTaToB 00 OCHOBHOM 00111eM 00pa30BaHUH.

2.5. IIpaBoBble OCHOBaHUS JIsl IPEAOCTABICHUSI MYHUIIMIIAJTBbHOM YCIYTH.

[TpenocraBieHne MyHULIUIIATBHON YCIYTH OCYILIECTBISETCSI B COOTBETCTBUH C:

Koucturynueit Poccuiickoii @enepanuu;

KonBennueii o npaBax pedenka (ogodpena ['enepanbaoit Accambieeit OOH 20.11.1989);

3akoHoM Poccuiickoii @eneparun ot 24.07.1998 Nel124-D3 «O06 0CHOBHBIX rapaHTHSIX MpaB
pebénka B Poccuiickoit denepanuny;

3akonom Poccwuiickoit ®enepanuu ot 06.10.2003 Nel31-®3 «OO6 o0mux TPUHIKNTAX
OpraHu3alyu MECTHOTO camoynpasieHus B Poccuiickoit denepanumny;

3akoHoM Poccuiickoii @eneparun oT 10.07.1992 Ne3266-1 «O6 ob6pazoBaHUN»;

3akonom Poccuiickoit @eaepannu ot 25.07.2002 Ne 115-®3 «O mpaBoBOM MOJ0KEHUU
MHOCTpaHHBIX rpaxaaH B Pocculickon denepanuny;

3akonom Poccuiickoit ®@enepamuu ot 24.06.1999 Ne 120-®3 «O06 ocHOBax CHCTEMBI
npodUIaKTUKN O€3HA30pHOCTH U IPABOHAPYIIEHUH HECOBEPILIEHHOIETHUX;

3akoHoMm Poccuiickoit @enepanuu ot 31.05.2002 Ne62-D3 «O rpaxknanctse Poccuiickoit
Denepauuny;

3akonom Poccuiickoit @enepariuu ot 07.11.2000 Nel135-D3 «O GexeHax».

3akoHoM Poccniickoit @enepaunn ot 07.02.1992  Ne2300-1 «O 3ammre mnpas
notpeduTeneiny;

3akoHoM Poccuiickoit @enepauun ot 02.05.2006 Ne 59-®3 «O mnopsiake paccMOTpEHHUS
oOparmenuit rpaxaad Poccuiickoit @enepanuny;

3akoHoM Poccuiickoit @eneparun ot 09.02.2009 Ne§-D3 «O6 obecrneyeHHn I0CTyIa K
nH(pOpPMAaLIUU O JESTEIBHOCTH FOCYIapCTBEHHBIX OPTaHOB M OPTaHOB MECTHOTO CAMOYIIPABICHUSIY;

@enepabibiM - 3akoHOM  Ne 210-D3  or  27.07.2010 «OO6 opraHuzaliy  MpeoCcTaBICHUs
rOCY/IapCTBEHHBIX U MYHULIMMAIBHBIX YCITYT);

[TocranoBnenuem IlpaBurensctBa PO ot 19.03.2001 Nel96 «O6 yrBepkaenun TumoBoro
MOJIOXKEHUS 00 001Ie00pa30BaTEIHFHOM YUPEIKICHUN;




[ToctranoBnennem IlpaBurensctBa Poccuiickori denepamuun ot 09.09.1996 Nel058 «O6
YTBEP)KACHUH  TUIIOBOTO  TOJIOKEHUS O BeYepHEM (CMEHHOM)  001eo0pa3oBaTebHOM
YUPEXKICHUNY;

[TocranoBnenuem IlpaButensctBa Poccuiickoir @enepauuu ot 15.11.1997 Nel427 «O6
YTBEPKACHUH TUIIOBOTO MOJIOKEHUS O KaJETCKOM IIKoJe (KaIeTCKOH IIKOJIe-UHTEepHATE)Y;

[TocranoBnenuem IlpaButensctBa Poccuiickoir @enepauuu ot 19.09.1997 Nel204 «O6
YTBEP>KACHUH TUIIOBOTO MOJIOKEHUsI 00 00pa30BaTeIbHOM YUPEXKIECHUU AJIs JeTeH NOMKOILHOTO U
MJIaIIIETO MIKOJIBHOIO BO3PacTay;

[Toctanonennem IlpaBurensctBa Poccuiickoit depepanum ot 7.03.1995 Ne 233 (C
M3MEHEHUSMHU U JOMOJHEHUSIMH, YTBEPKIEHHBIMHU NocTaHoBieHHeM [IpaButenbcTBa Poccuiickoit
@enepanun ot 22.03.1997 Ne 212) «O06 yTBepKACHUH THIIOBOTO IMOJIOKEHUS 00 00pa30BaTEIbHBIX
YUPEXKIEHUAX TONOTHUTEILHOTO 00pa30BaHUs JETEH;

[TocranoBnenuem IlpaButensctBa Poccuiickoit ®@epepanmnu ot 11.03.2011 Nel64 «O6
OCYIIECTBJICHUU KOHTPOJIA (Haa3opa) B chepe oOpa3oBaHus;

[TocranoBnenuem IlpaButensctBa Poccuiickoit ®enepammu ot 31.03.2009 Ne277 «O6
yrBepxkaeHuH [1onoxkeHus 0 IMLEH3UPOBaHUH 00pa30BaTEIbHOMN AEITEIbHOCTI Y,

IlocraHoBineHneM IJ1aBHOrO  roCymapCTBEHHOrO  CaHMTAapHOro Bpada Pocculickoin
Oenepaunn ot 29.12.2010 Ne 189 "O6 yrBepxknenun CaunlluH 2.4.2.2821-10 "CanurtapHo-
ANUAEMUOJIOTHYECKHE TPEOOBaHUS K YCIOBHSIM U OpraHu3anuu o0y4eHus B 00111e00pa3oBaTeIbHbIX
yupexaeHusnx";

[Tonoxennem 00 opraHu3anuu mHpuemMa Jereid B 00meoOpa3oBaTelbHbIC yUPEKICHUSI
r.Maxaukanel, yTBepxAeHHbIM [locraHoBieHneM [7aBbl MYHHUIIMOAIBHOTO OOpa30BaHUA
rOpoJCKOI OKpyr «ropoa Maxaukaina» ot 24.12.09 Ned804;

[Tpuxazom MunucrepctBa odpazoBanus Poccuiickoii ®eneparuu ot 08.09.1992 Ne333 «O06
yIBepKaeHHH [IpuMepHOro TMOJOXKEHHs O KjaccaX KOMIIGHCHPYIOHIETo OOy4YeHus B
0011e00pa30BaTeNbHBIX  YUPSKIACHHUSAX»;0  YTBEPXKIECHUU TOpsAAKAa TMpHeMa TpakIaH B
00111€00pa30BaTEIbHBIC YUPEKIACHUSIY;

ITucekmom MunucTepcTBa obpazoBanus Poccuiickoit @eneparuu ot 21.03.2003 Ne(3-51-
57 nn/13-03 «PexomMeHanuu Mo OpraHu3aIiy MprueMa JeTei B MePBbIi KIIacc;

YcTaBaMH U JIOKAJIbHBIMU aKTaMU YUPEXKJIEHUN M MHBIMU IPABOBBIMH akTamu. J[aHHBIM
AJIMUHUCTPAaTUBHBIM PErJIaMEHTOM.

B cooTBeTcTBUU C IEHCTBYIOINMM 3aKOHOAATEIBCTBOM 3asIBUTENIN IPABOMOYHBI:

- MoJy4yaTh MHPOpMALUI0 00 YupeKIeHUsX, MTpaBiilax U yCJIOBHSIX 3a4MCICHHUS B HUX Ha
oOyueHue;

- o0pamarbcsi 0 CBOEMY BBIOOPY B YupexiaeHue, oObsBUBIIEE MPUEM Ha OOYYEHHE IO
COOTBETCTBYIOLIMM 00pa30BaTeIbHBIM IIPOrpaMMaM, C 3asBJICHUEM O 3aYMCIEHUH B YUpeKICHHUE.

MyHununanpHas yciayra SBIS€TCS OOIIENOCTYMHOW UM TapaHTHpPYeTcs TpakJaHam
Poccuiickoit @enepanyy HE3aBUCUMO OT I10JIA, PAachl, HAIMOHAJIBHOCTH, S3bIKA, IPOUCXOKICHMUS,
MeCTa JKUTENIbCTBA, OTHOIIEHUS K PEIUTud, YOEeKIEHHH, MPUHAIEKHOCTH K OOLIECTBEHHBIM
opranuzaiysM (0ObeIMHEHHUsIM), BO3pPAcTa, COLMAIBHOTO, MMYIIECTBEHHOTO M JIOJDKHOCTHOTO
MOJIOXKEHHU S, HAJIMYUS CYJJUMOCTH, C Y4€TOM COCTOSIHUS 3710POBbSI.

[lpaBo Ha mnpuem B VYupexJeHHE MMEIOT BCe MoJyIeXalue OOYUYEHHUIO TpakAaHe,
MIPOXKUBAIOLIME HA JAHHON TEPPUTOPUH M UMEIOIIME NMPaBO Ha MOJydyeHUue oOpa3oBaHHs JAHHOTO
YPOBHSL.

OTCyTCTBHE PErHCTpPAIMH M0 MECTY KUTEIhCTBA (KaK BPEMEHHOM, TaK U MOCTOSHHOW) HE
MO>KET OBITh MPUYMHOM OTKa3a B 3aUMCICHUH B YUpeKACHUE.

bexeHIibl, BBIHYKIEHHBIE TEpECcelIeHIbl, THOCTPaHHbIE Ipa)kJAaHe, Juia 0e3 rpakJaHCTBa
MOJIB3YIOTCS NPaBOM Ha IOJydyeHHe 0O0pa3oBaHUs HapaBHE ¢ rpaxaaHamu Poccuiickoit @enepanuu
B COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHOAATEILCTBOM.

2.6. HcuepnbiBamouuii nepeyeHb J0KYMEHTOB, HEOOXOAUMBIX /IS NMPeI0CTABICHUS
MYHMUIMNAJIbHON ycayru (Mx ¢opMbl, cnocod MOJay4eHUsI, B TOM 4HcjIe B IEKTPOHHOI

dopme).

Ilepeuens 0OKyMeHmMO8 015 3a4UCTIeHUs. 8 KIACC NPEOUKOIbHOU NOO2OMOBKIUL



-3asBJICHHE POJUTENICH (3aKOHHBIX TPEJACTABUTEINCH ) HECOBEPIICHHOICTHHX,

- MEIUIIMHCKAs KapTa peOeHKa 1 00pa30BaTeNbHBIX YUPEKICHHH;

- ¢poTorpadus 3x4 11 TMIHOTO Jena;

- IPEABSABUTH CBUJIETEIHCTBO O POXKICHUHU peOeHKA (OpUTHHAN U KCEPOKOIHUIO).

Ilepeuenv 0okymenmog 05 3auucienus 8 1-viil Knacc:

- 3asIBJICHHC POJMTENCH (3aKOHHBIX MPEICTABUTENICH) HECOBEPIIICHHOJIETHHX;

- MEJUIIMHCKAs KapTa peOeHkKa Juist 00pa30BaTEIbHBIX YUPEHKICHHIA;

- ¢poTorpadus 3x4 11 TMIHOTO Jena;

- CBHJICTEJICTBO O POXKJICHUHU peOeHKa (TIPeAbSIBUTh OPUTHHAI U KCEPOKOIHUIO);

- TOKYMEHT, YJIOCTOBEPSIONINI JIMYHOCTH OJTHOTO U3 poauTelieil (IpeIbsBUTH);

- OpUTHHAJ ¥ KCEPOKOIHS CBUJCTEIHCTBA O PErUCTPAIlUN PEOCHKA IO MECTY KHTEIbCTBA
Ha 3aKPEIUICHHOW TEPPUTOPUM.

Ilepeuenv 0okymenmog 05 3auucienus 8o 2-9-vlil K1acc:

- 3asIBJICHHC POJMTENCH (3aKOHHBIX MPEICTABUTENICH) HECOBEPIIICHHOJICTHHX;

- TMYHOE JIeJIO;

- BBIIIMCKA TEKYIIUX OTMETOK IO BCEM IMPEIMETaM (8 Cayude 3ayucieHusi 6 mevyeHue
YuebHo020 200a).

- MEJIMIIMHCKAs KapTa peOeHKa /il 00pa30BaTeIbHBIX YUPEKICHHIA,

- OpHUTHHAT W KCEPOKOIUS CBHJICTEIHCTBA O PErHCTPAMHA PEOCHKA IO MECTY JKUTEIhCTBA
Ha 3aKPEIUICHHON TepPUTOPHUH.

Ilepeuenvb 0okymenmog 01 3a4ucienus 8 cneyuaivbHsle (KOppeKyYuoHHbvle) Kiaccol:

- 3asIBJICHUE POJUTEIIeH (3aKOHHBIX MPEACTaBUTENICH ) HECOBEPLICHHOJIETHHX;

- 3aKJIFOYEHHE TOPOJCKOM MCUXO0IOTr0-MeIUKO-TIeIarOrM4eCKOi KOMUCCHH;

- BBINMCKA TEKYIIMX OTMETOK II0 BCEM NpEeIMETaM (8 cayuae 3a4ucileHusi 6 meyeHue
yuebHozo 200a),

- MEIMIIMHCKas KapTa peOeHKa /uisi 00pa30BaTEIbHBIX YUPEKIACHHUIH.

Ilepeuenv ookymenmos 05 3auucnenus ¢ 10-vitl knacc:

- TUYHOE 3asBIIiEHUE O0YyYarollerocs, 3asBICHHE POAUTENeH (3aKOHHBIX MpeICTaBUTENCH )
HECOBEPIICHHOJICTHHX,

- aTTecTat 00 OCHOBHOM 00IIeM 00pa30BaHUWY;

- TUYIHOE JIETIO0;

- BBIMHCKA TEKYIIMX OTMETOK IO BCEM NpeaMeTaM (8 cayude 3a4ucieHuss 8 meyeHue
yuebHo2o 200a);

- MEJUIIMHCKAs KapTa pebeHKa Jisi 00pa3oBaTeIbHBIX YUPEKIACHUM;

- OPUTHHAI ¥ KCEPOKOTHS CBUACTEIIBCTBA O PETUCTPAIMU peOeHKA M0 MECTY KHTEIIbCTBA
Ha 3aKPETUICHHON TEPPUTOPUH.

Ilepeuenv ookymenmog ons 3auucienus 6 10-11 knaccei :

- JTMYHOE 3asBJICHHE O00Y4Yarollerocs, 3asBiICHUE POAUTENEH (3aKOHHBIX NpEACTaBUTENEH)
HECOBEPIICHHOJIETHHX;

- arTecTtaTr 00 OCHOBHOM 00111eM 00pa30BaHNH;

- IMYHOE JIEJI0;

- BBIMHMCKA TEKYIIMX OTMETOK II0 BCEM NpeaMeTaM (8 cayuae 3a4ucileHusi 6 meyeHue
YuebH020 200a);

- MEJUIIMHCKas KapTa peOeHKa Jisl 00pa30BaTeIbHBIX YUPEKIACHUN;

- OPUTHHAI U KCEPOKOIHUS CBUIECTENHCTBA O PETHUCTPALIMM pEeOCHKA [0 MECTY JKUTEIbCTBA
Ha 3aKpEIUICHHOW TEPPUTOPHUM.

[Tpu oOpamiennu B YupexaeHHe paHee oOyuaBIIErocss mo kakoil-nubo ¢opme obiiero
0o0pa3oBaHMsl, HO HE MMEIOIEro JIMYHOTO Jejia MM BEIOMOCTH TEKYIIUX OTMETOK, 3auMCIICHHUE



OCYILIECTBISICTCSl 110 MTOTaM aTTECTalluy, MPOBEIECHHOM creruanucTaMud YUpeKIeHUs, B LENsIX
OTIpeJIeJIEHUs] YPOBHS HMEIoLIerocs 00pa3oBaHusl.

3auucineHue Aeted u3 ceMell OeXEHIEB M BBIHYKIEHHBIX MEpPEcesIeHIIeB, MPU HaJIUYUU
JIOKYMEHTOB, ITOATBEPKAAIOIINX UX CTATYC, MOYKET OCYILECTBIISATHCS HA OCHOBAaHUM 3aIlMCH JIeTel B
MacnopTe pojuTeNiel (3aKOHHBIX MPEICTABUTENCH) M UX MHUCHbMEHHOIO 3asBJICHHS C yKa3aHUEM
anpeca (PaKTHMYECKOTO MPOXKUBAHHUS O€3 ydeTra HaIU4yUsl WIA OTCYTCTBHUS PErHCTPALMOHHBIX
JOKYMEHTOB O PETHUCTPALIUU IO MECTY IMPOKUBAHUSI.

[lepeueHp TOKYyMEHTOB, HEOOXOAUMBIX JJISl UCIIOJHEHUS MYHULMIAIBHON YCIyTU, MOYHO
MOJIYYUTh y JOJKHOCTHOTO JIUIA YUpEKICHHS, Ha caiiTe yupeKIeHusl.

[Tpu npueme B YupexJieHUe 3asiBUTEIb MPEAbIBIIAET MMACIOPT, CBUJETEIIHCTBO O POXKACHUN
peOeHKa /171 MOATBEPKACHUS JaHHBIX, YKa3aHHBIX B 3asBJICHUU.

TpebGoBath OT 3asiBUTENCH JOKYMEHTHI, HE MIPEAYCMOTPEHHBIE ITYHKTOM 2.6 PernamenTa, He
JIOITYCKAETCsl.

3asiBIIEHUE O 3aUMCIICHUU B YUpexKIeHUE JOKHO COACPKATh:

- HauMeHoBaHue Yupexaenus, 1.0.damunuio pykoBoauTens YupeKIeHus;

- (hamumuIO, MMS, OTYECTBO 3asBUTEIS;

- IOMAIIHUH aJipec, B TOM YHUCIIE aApeC JIEKTPOHHOMN MOYTHI 3aABUTEIS;

- KOHTaKTHBII TeledOoH 3assBUTENS;

- CBe/IeHUs 0 peOeHke ((hamuIus, UMsi, OTIECTBO, J1aTa POIKACHUS, KIIAcC)

- CBEJICHUS O POAUTEIAX ((paMuUiIus, UMsI, OTUYECTBO);

- IOAATIUCH, JaTy;

- corjacue Ha 00pabOTKy M XpaHEHHE MEPCOHANbHBIX JTAHHBIX 3asBUTENS M JTAHHBIX €0
pebOeHka.

3asiBIIeHHE O 3aYUCIICHUU B YUPEXKIEHUE 3aMOJHAETCSA MO0 (POpME COrJIaCHO MPHUIIOKEHUIO
Nel. (mpunOXUTh K JAHHOMY PETJIAMEHTY).

bnanku 3asBneHUl O 3auMCICHHMM B YUpexkJIeHHE MOryT OBbITh pacrnedaTaHbl U3
aJIMMHHUCTpPaTUBHOIO perjameHTa (naisee - PermameHnt), pasmenieHHoro Ha HTepHer-caiite
aJIMUHHCTpaIKy ropoaa Maxaukaia (Www.mkala.ru).

3asiBIIEHUS O 3a4YKMCIECHUU B YUPEXKJEHUE MOTYT OBITh 3alOJHEHBI OT PYKH, IOCPEACTBOM
ANEKTPOHHBIX MEYATAIONIUX YCTPOMCTB. 3asBlICHUS O 3a4KMCICHUU B YupexaeHue GopMUpyroTcs B
€IMHCTBEHHOM 3K3eMIUISIpe-TI0yIMHHUKE.

Jlatoif oOpalteHus sIBIsS€TCS A€Hb PETUCTPALMM 3asBJICHUS O 3aYMCICHUU B YUpeKAeHUE
JOJKHOCTHBIM JIMLIOM Y UpEKICHUSI.

JIOKyMEHTBI JIOJKHBI OBITH 3alloJIHEHbl Ha PYCCKOM s3bIKe, JMOO HMMETh IMEpeBOja Ha
PYCCKOM si3bIKe, 0(DOPMIICHHBIN HAJJICKAIIAM 00pa3oM.

JIOKyMeHTBl JIOJDKHBI OBITh HajuIeXKalmuM o0pa3oM o¢GOpMIIEHBI U COJepXkaTb Bce
YCTaHOBJICHHbBIE JI HUX PEKBU3UTHI.

JIOKYMEHTBI HE JOJKHBI MMETh CEPBE3HBIX NOBPEXICHNN, HATMYUE KOTOPHIX HE MTO3BOJISIET
OJIHO3HAYHO HCTOJIKOBaTh HX COJEp’KaHUE, B JOKYMEHTax (aMWIN{, UMEHA, OTYECTBA JOJIKHBI
OBITh yKa3aHbl MIOJTHOCTHIO.

brnanku 3adBlIeHHI O 3a4MCIIEHUU B YUpeXJEHUE JOJKHBI ObITh OTIEYaTaHbl YETKUM
mpugprom. CTpoku, TpeOyromMe 3amoJIHeHUs, JOJDKHBI COJEp)KaTh JIOCTATOYHO MecCTa JUIs
HaIMCaHUs TEKCTa.

3agBUTENb BOpaBE MPEIOCTABUTh JIOTOJHUTEIbHYI0 HMH(OpPManui B  IEYaTHOH,
AJIEKTPOHHON WM B PYKOIUCHOM (popme, HeoOXOIUMYIO JUIsl MOTYYSHHS] MyHUIUIAIBHON YCIIYTH.

Ha kaxporo yudarierocs, NPUHATOTO B YUpexJeHHE, paHee HHUrJe He oOyuaBIierocs,
3aBOJUTCS JIMYHOE €TI0, B KOTOPOM XPAHSTCS BCE JOKYMEHTHI.

2.7. HcuepnbiBamoluii nepeyeHb OCHOBAHWI VISl 0TKa3a B IpHeMe JOKYMEHTOB,
HEe00XOAUMBIX /ISl PeA0CTABJIEHUSI MyYHHIMIAJIbHON yCJIYyTIH.

OTka3 B mpueme 3asBICHUS O 3a4YMCICHUU B YUpPEXJICHHE M0 JIOOBIM OCHOBAaHUSAM
HEOIMYCTUM.

2.8. HcuepnbiBawuiuii mnepeyeHb OCHOBAHMH [JIsi 0TKa3a B MpPeI0CTABJIEHUH
MYHHMUIMNAJIBHON YCJIYIH.



OcHoBaHMeM AJisl OTKa3a B MPEJOCTABICHUN MYHHUIIMIIAILHOW YCIYTH SIBISETCS OTCYTCTBUE
CBOOO/IHBIX MECT, T.€. IIPU HAIOJHAEMOCTH KJIaCCOB HE MeHee 25 00ydJaromuxcs.

B cnydae oTcyTcTBHS CBOOOAHBIX MECT B YUPEXKIECHUU 3asIBUTEIb MOXET IMOJYYUTh
MH(OPMAIIHIO 0 HATMYUH CBOOOTHBIX MECT B APYTHUX Y UPESKICHUSAX B Y IIPABICHUU.

TpebGoBanue oOs3aTenbHOCTH — 00OmIero  oOpa3oBaHMsl NPUMEHUTEIBHO KO  BCEM
oOydaromuMcsi U COXpaHseT CHIy J0 JOCTHXKCHHS MMH BO3pacTa BOCEMHAILATH JIET, €CIU
COOTBETCTBYIOIIIee 00pa30oBaHKe He ObLIO MOMyUYEeHO 00YJaroIIUMHUCS PaHee.

B 1-e xnaccel nmpuHUMAalOTCS A€TH 8-TO M 7-TO TOJA >KU3HU MO YCMOTPEHHUIO POIUTEIICH.
[Ipuem npeteit 7-ro roaa >KM3HU B MEPBBIM KJIACC HAYMHAETCSA C JIOCTMIKEHHUS UMM Bo3pacta K 1
CeHTsIOpsl TeKyllero rojga 6 jer 6 MecsieB NpU OTCYTCTBHUU MPOTHUBOMOKA3aHHUMA MO COCTOSIHHIO
3I0POBbSI, HO HE MO3KE JOCTUXKEHHSI MU BO3pacTa & JeT.

B mopsiike MCKIIIOUEHHUSI MO COTJIACOBAHMIO C YUpeIuTeleM B YUpeKIEeHUE MOTYT OBbITh
MPUHATHI B MEPBBIM KJIacC JIETH B BO3pacTe paHee 6 jieT 6 MecsleB MO 3asBICHUIO POJIUTENICH
(3aKOHHBIX IpEJCTaBUTENCH) U IPU HATTMYUHU JIJIsl TOIO OCHOBAHUMN: COCTOSIHUE 37J0POBbs peOeHKa,
€ro MCUXUYecKasi TOTOBHOCTh K O0yYEHUIO U JIp.

Jlnis penieHus BOIpoca o 3a4uCiIeHUd B 1-blif Kilace YupexaeHus peOeHKa B BO3pacTe paHee
6 net 6 MecsIeB YUpeKIeHUI0 HEOOXO0MMO COTIIACOBAaHUE C YUpeIuTelieM

[Tpouenypa 3akaHUYMBaETCS PEIICHUEM YUpeauTelis O 3a4UCIeHUH (OTKa3e B 3aYUCIICHUN) B
Yupexnenue.

[Ipuem mnui B oOpa3oBaTeNbHBIE YYPEXKACHUS BCEX BHUIOB OCYIIECTBIsETCS 0e3
BCTYIUTEIBHBIX UCIIBITAHUH (TpoLeayp 0TOO0pA).

2.9. Pasmep maarTsl, B3UMaeMoOil ¢ 3asBUTeJds NPH  MPeJOCTABIEHHH
MYHUIIUNAJIbHOH YCJAYIH, M CHOCO0ObI ee B3MMAHHMA B CJIy4dasiX, NPeIyCMOTPEHHBIX
(denepaibHBIMH  3aKOHAMH, TPUHUMAEMBIMH B COOTBETCTBHH € HHMH HWHBIMH
HOPMATHBHBIMH NPaBoOBbIMHU akTaMu Poccuiickoii Menepanun, HOpMATUBHBIMHU NMPABOBLIMU
akTamu cy0bekTOB Poccmiickoii @enepanun, MyHUIUNAJIbHBIMA NPABOBbIMH AKTAMM.

MyHununansHas yciyra siBjisieTcs OeCIiaTHOM JIJIsl BCEX KaTeropuid rpak/IaH.

2.10. MaxkcuMajibHBIli CPOK OXHJAAHHUS B oOuepead NpPH MoJadve 3ampoca o
NpeI0CTABIeHMH MYHMUMIAJIBHON YCJAYTrH M NMPH MOJYYEHUH pe3yJibTaTa NpPeloCcTaABJICHUS
MYHUIUNAJIBHOH YCJIYrH (MAaKCMMAJBHBIH CPOK OXHMAAHUS B O4Yepeaud MNpH Moaaye
AOKYMEHTOB, OXXHJAAHHUSA B O4YepeaH NPH MOJYYeHHH [TOKYMEHTOB, NPOJOLKUTEIbLHOCTH
npueMa (IpueMoB) y J0JIKHOCTHOIO JIAIA).

MakcumanbHOe BpeMs OXUJAHUS B OUYepeld TPH TojJaue 3asBIICHUS O 3a4YUCICHHH B
VYupexxaeHue u JOKyMEHTOB HE JIOJKHO MpeBbIaTh 20 MUHYT.

MakcumanbHOEe BpeMsi OXKUIAHUS B OYeped ISl TOJYYCHHS KOHCYJIbTAIMU HE JOJHKHO
npessimaTh 20 MUHYT.

MakcumanbHOe BpeMsi OKUJAAHUS B OYEpEeId Ha NPHEM K PYKOBOIUTENIO YUPEKICHUS TIO0
MpeIBapuUTeNbHOM 3amucu - He 6osiee 20 MUHYT.

2.11. Cpox  perucTpauMm  JAOKYMEHTOB  3asiBUTeIsl O  MNPeI0CTABJIEeHHH
MYHUIIUNIAJTbHOM YCJIYTH.

Cpoxk perucTpariyl 3asiBICHUS O 3aUUCICHUU B YUPEKICHUE U JIOKYMEHTOB COCTaBiseT |
JIEHb.

2.12. TpeOoBaHHsI K MOMEIIEHUSIM, B KOTOPBIX MPEIOCTABJASITCS MYHUIMNAIbHbIE
YCIYIH, K 3aJly OXHIAHHMS, MeCTaM /Uil 3aloJIHEeHHsl 3alpocoB O MNPed0oCTABJIEHUM
MYHUIIUNIAJIBbHOH YCJAYrd, WHGOPMAIMOHHBIM CTeHAaM ¢ o0pa3uamMM HUX 3aNoJHeHHsl U
nepe4yHeM JOKYMEHTOB, HeOOXOAUMBIX /Il NPeJOCTABJEHHUS KaXKI0H MYHMUIHMIAJIbHON
YCJIYTH, B TOM YHCJE K:

a) pasmeweHuio u 0opmIeHUIO NOMeujeHUlL:

[Tomemenue YupexeHuss OOKHO OBITh OOOpPYJOBaHO MPOTHUBOMOXKAPHOW CHUCTEMOW H
CpelICTBaMH MOKAPOTYIIEHUs, CHCTEMOU OIMOBEIIEHUS O BO3BHUKHOBEHUHU YPE3BbIYAMHON CUTYAIUU;
MeCTa, B KOTOPBIX UCIOJHAETCS MYHUIIMITAJIbHAS YCITyTa, TODKHBI cooTBeTCTBOBATH CanlluH.

Bxox 1 BbIX0/ 13 TOMEIIeHUH 000pyIYIOTCSI COOTBETCTBYIOIIUMU yKa3aTEISIMH.

0) pazmewenuro U  OQOPMIEHUIO  BU3YAILHOU, MEKCMOBOU U  MYIbMUMEeOUUHOU
ungopmayuu:



[lomenienusi, B KOTOPBIX HCIOJHAETCS MYHULMNAIbHAS YCIyra, JOOJDKHBI COJEpXkKaTh
nH(OPMAIIMOHHBIE CTEHIbI, OPTAHIM30BAHHBIC B COOTBETCTBHH ¢ TpeOoBaHMsIMH PernameHnra.

HNudopmaninoHHble CTEHIbl B YUPEKICHUSAX, MPEIOCTABISIONIUX YCIyTy, 000pyAyloTCsS B
JOCTYIIHOM JUISl IOJIy4aTedass MYHHUIUIAJIbHOM yCIyrMm MeCT€ M COJAEp)KaT CIEAYIOLIYIO
00s13aTeIbHYI0 HH(OPMAITHIO:

- KOIUS JIMLIEH3UH Y UPEKICHUS U ITPUII0KEHUE K HEH;

- aJAMHHHCTPATHBHBIA pErJIaMeHT YIpaBlieHus oOpa3oBaHHUs aIMUHUCTPALlUU Tropoja
Maxaukana 10 HCHOJHEHUIO MYHHUIIMNAIBHON ycIyru «3aducieHne B 00pa3oBaTebHOE
yapexaeHue» (naiee - Permamenr);

- CBEJICHMS O MEPEYHE UCTIOIHAEMbIX MYHUIIUTIAIBHBIX YCIIYT;

- IEPEYEHb TUIATHBIX JOMOTHUTEIBHBIX 00pPa30BaTENbHBIX YCIYT C YKa3aHUEM Tapu(dos;

- IepeYeHb OCHOBAHMH /JIs1 OTKa3a B MCIIOJHEHUHU MYHULIUIIAJILHON YCIyTH;

- TIepeueHb OPraHOB aIMHHHMCTPALMHU, OPTaHU3AIMA, B KOTOPbIE HEOOXOAUMO OOPATUTHCA
rpakaaHam;

- TOpSAOK OOXKajnoBaHUS JeHcTBUN (O€3ACUCTBUI) M pEIICHHid, OCYHIECTBISEMBIX
(IpUHSATHIX) B X0/I€ UCIIOTHEHUSI MYHUIIUIIAIIBHOHN YCIIYTH;

- 0OJoK-cxema, HarjIgJHO OToOpa)karollas IOCJIEA0BATEIbHOCTh IPOXOXKIACHUSI BCEX
aAMUHHUCTpaTUBHBIX npouenyp (IIpunoxenue k pernameHTy);

- TIOYTOBBIN aapec, B T.4. ajxpec MHTepHeT-caliTa, HOMepa Tene(OHOB, FITEKTPOHHON MOYTHI
Yupexaenus, YupaBiaeHus;

- TOJIOBOM TpauK paboThl Y UpexKICHNUS;

- peKUM pabOThl YUpeKICHUS;

- rpaduk mpreMa rpakJaH B YUpeKIeHUH, Y IPABJICHUN;

- IE€pPeYeHb JOKYMEHTOB, KOTOpBIE 3asBUTEIb JOJDKEH NPEICTABUTh JUIsl HCIIOJHEHUS
MYHULUIIAJIBHON YCIYTH;

- 00pa3ibl 3asBICHUI O pueMe B YUpeKIeHHUE;

- HeoOXoaMMast onepaTUBHas HHPopManys 00 UCTIOTHEHHH MYHUIUITAIBHON YCITyTH.

NudopmalinoHHble CTEHIIBI, CcoOJepKallie HHQOpMAMI0 O MPOLEAYpPEe HCIOIHEHUS
MYHHULMIIAJIBHON YCIIYTH, pa3MELAIOTCs IPU BXOJI€ B YUPEKICHUE.

WudopmaninoHHple  CTEHABl  JTOMKHBI  ObITh ~ MaKCUMalIbHO  3aMETHBI,  XOPOIIIO
IPOCMATPHUBAEMBI U (PYHKIIMOHAIBHHBEI.

8) 000PYO0BAHUIO MECT OHCUOAHUSL:

Mecta oxugaHusl JOKHBI COOTBETCTBOBaTb KOM(OPTHBIM YCIOBHUSM JJisl 3asiBUTENEH U
ONTHUMAJIBHBIM YCIOBHSIM PAOOTHI.

Mecta oxuaaHus B oUepeu Ha MPEJCTABICHUE WM MOJyY€HHUE JOKYMEHTOB MOTYT OBITh
00OpYNOBaHBl CTYIBSMHU, KPECETbHBIMHU CEKLHUSMHU, CKaMbsMU. KomU4ecTBO MecT OXUIaHHS
oTpesensieTcss UCX0As U3 (PaKTUUECKON Harpy3Ku U BO3MOXKHOCTEH I UX pa3MEIICHUs B 3/1aHUU.

2) NapKOBOYHBIM MECMAM.:

B nensix obecneyenus: 6€30macHOro mMpedbIBaHUsS YIaCTHUKOB 00pa30BaTEILHOTO Tpoliecca
Ha TEPPUTOPHUH Y UpEKIACHUS TaPKOBKA aBTOTPAHCIIOPTA 3alpeIleHa.

0) oghopmnenuro 6xooa 6 30anue:

[lenTpanpHbii BXOA B 37aHHE JOJDKEH OBITH 000pyAOBaH HH(DOPMAIMOHHOW BBIBECKOU
YupexaeHus.

e) mMecmam 01 UHGOPMUPOBAHUA 3aseumeneli, NOIYYeHUs UHGOpMayuu U 3anOoaHeHUs.
HE0OX00UMbBIX OOKYMEHMOB:

Mecta wuHQOPMHUpPOBaHUS, TpEJHA3HAUYCHHBIE 11 O3HAKOMIICHUS 3asBHUTEICH ¢
MH(OPMAaLIMOHHBIMU MaTepuaniaMu, 000pyIyIOTCS:

- UH(OPMAIIMOHHBIMU CTEH/IAMU;

- CTYJBSIMU;

- o0pa3iaMu 3aroJHeHUs JOKYMEHTOB.

JHC) Mecmam 0 npuema 3aa8umenetl.

[Tomernienus, B KOTOPBIX MCIOIHAETCS MyHHMIIMNANbHAS YCIyra, JOHKHBI COIEpkKaTh MECTa
JUIS CUICHMSL.



[Ipuem 3asBUTENEN OCYIIECTBISETCS B CHEHUAIBHO BBIIEICHHBIX [UISI JTUX Ilesieid
MOMEIIEHUAX, O00OPYHAOBaHHBIX WH(MOPMAIMOHHBIMU TaOMMYKaMu (BBIBECKAMHU) C YKa3aHUEM:
HOMepa KabuHera; ¢aMUWIMKM, UMEHH, OTYECTBA W JOJDKHOCTHOIO JIMLA YUYpEXKICHHs; BpPEMEHU
paboTHL.

Pabouee MecTO [AODKHOCTHOTO JMIA YUpexXACHUS JAODKHO OBITh  000pYyI0BaHO
MEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXHOCTBIO JIOCTYIIa K HEOOXOIUMBIM HH(DOPMAIMOHHBIM
0a3aM JIaHHBIX, EYATAIOIIMM U KOMUPYIOLIUM YCTPOHCTBaM.

[Tpu opranmzanmu pabodnx MECT J0JDKHA ObITh MPEAYCMOTPEHA BO3MOKHOCTH CBOOOIHOTO
BXO0/1a ¥ BBIXOJIa TIOCETUTENIEH U3 MTOMEIEHUS PU HEOOXOJUMOCTH.

2.13. Tloka3aTejiM JOCTYIIHOCTH U Ka4eCTBA MYHUIIUNAJIBbHBIX YCJIYTI (HAaHMeHOBaHUe
MoKa3aTeJisl, 3HAYeHHe M0KAa3aTes ).

2.13.1. CBOEBpEeMEHHOCTh OKa3aHHS yCIYTH.

2.13.2. OOmenocTynmHOCTs MHPOPMALMU O 3aUUCICHHUH B YUpEXKIEHHE, CPOKaX H
MOCJIEIOBATENBHOCTH  JEHCTBUM  (aAMUHUCTPATUBHBIX MpOLEAYp) MNpU  IPEAOCTaBICHUU
MYHHULUIIAJIBHOW YCIYTH.

2.13.3.  JIoCTYITHOCTbH OKa3aHHs YCIyTHU:

- HAJINYHME BO3MOXKHOCTH 3alUCaThCs Ha MPUEM 10 Tesie(OHY;

- HaJIWYUE BO3MOXKHOCTH 3apaHee IO MPeasoKEHHOMY 00pasily COCTaBUTh 3asiBICHUE O
3a4NCICHUH B YUpexaeHue, cHOpMUpPOBATh IMOJHBIA TAaKeT IOKYMEHTOB, HEOOXOAWMBIA ISt
MOJIyYEHUS YCIYTH;

- HaJM4Yue BO3MOXXHOCTH TIOJIyUEHHs 3asBUTEIEM B OJIIEKTPOHHOM BHJE pe3ysbTaTa
MIPEIOCTABIICHUS MYHUIIUTIAJIbHON YCITYTH.

KauecTBO OKa3aHus ycinyru:

- KQUeCTBO 0OCITy>KUBAHUS;

- OTCYTCTBHE >Kajo0 3asBUTENEed Ha jaelcTBUsA (0e31eWCTBUSA) M PEIICHUS, IPUHATHIE
(ocyiecTBiIsieMble) B X0/1€ MTPEIOCTABICHUS MyHHUIIUITAIbHONU YCIYTH.

2.13.4.  Y10BJIETBOPEHHOCTHh KA4€CTBOM OKa3aHUS YCIYT:

- IPOLIEHT MOTpeOUTENeH, yIOBIETBOPEHHBIX KAU€CTBOM MPEAOCTABISIEMON YCIYTH;

- MPOIIEHT 0OOCHOBAHHBIX Ka100 MOTpeOUTENEH, M0 KOTOPHIM MPUHSATHI MepHI (%0).

2.14. Unble TpeOOBaHUs, B TOM YHCJIE YYMTHIBAKIIHE 0COOCHHOCTH NPEIOCTABICHUS
MYHHIMIATBHBIX YCJIYT B MHOTO()YHKIIMOHAJIbHBIX IEHTPAX U 0COOEHHOCTH MPeI0CTABIEHHS
YCJIYT B 3JIeKTPOHHOM BH/e

TpeboBanuii HeT.

3. Cocras, 10C/1e10BATEIbHOCTb U CPOKH BbINOJHEHHUS
aIMUHUCTPATUBHBIX MPOIEAYP, TPEOOBAHMS K MOPSAKY HX BHINOJTHEHHS, B TOM YHCJIE
0CO0EHHOCTH BBITOJHEHUS AIMUHUCTPATUBHBIX MPOLEAYP B J1eKTPOHHOI (popme

3.1.0nucanue nocjie 0BaTeJIbHOCTH JIeiCTBHII NPU NMPeA0CTABIEHUN MYHUIMNIAIbLHOMN
yCJIyTIH.

[IpenocraBneHne  MyHUIMOAIBHOM  yCAyrd  BKJIIOYaeT B ceOs  Cleayrolue
aMUHUCTPATUBHBIE TIPOIEYPHI:

3.1.1. Bvibop Vupeoicoenus.

OcHoBaHMEM I Havajla MCIMOJHEHHS MYHUIIMIAIBHOW YCIYTH SBISIETCS OOpalleHHe B
YupexneHue.

Pomurenn (3aKOHHBIE MIPEACTABUTEIH) HECOBEPIICHHOJETHUX neTein W
COBEpIICHHOJNIETHHE TpaKJaHe UMEIOT MpaBO BBIOMPATh YUpexIeHUs, (HOpMbI MOTyUEHUs
oOpa3oBaHMs, OJHAKO HE MOIYT HAacTaWBaTh Ha pealu3aluu Kakux-Inbo o0pa3zoBaTelbHbIX
porpaMM, ycayr, Gopm moaydeHus: 00pa30BaHus, HE MPEAYCMOTPEHHBIX YCTAaBOM Y UPEKICHUS.

[Iponienypa 3akaHuUMBaETCSI BLIOOPOM Y UPEIKICHUS.

3.1.2. IIpuém 3aa6nenus u OOKyMeHmos 3aasumeins 015 3a4ucieus 6 Yupecoenue.

OcHoBaHMEM I HadYaJla WCTIOTHEHUS MYHHIIUTAIBHOW YCIYTH SIBJISIETCS TPEACTABICHUE
3asIBJICHUS O 3a4UCIICHUH B BEIOpAaHHOE YUpexkICHHUE.



OTBETCTBEHHOCTh 3a MPUEM M PETHCTPALUIO 3asBICHUS O 3aYUCICHUU B YUpexJeHUue u
JIOKYMEHTOB HECET JOJDKHOCTHOE JIMIO YUpPEKJEHHUs, HA3HAYEHHOE MPUKA30M PYKOBOJMUTEIS
Yupexaenus (nanee - J0IKHOCTHOE JIUIIO).

JIOJDKHOCTHBIM JIMIIOM Y UPEXKICHUS JIMYHO MPOU3BOIUTCS MPUEM OT Tpa)KJaH 3asBICHUM O
3aYUCIICHUU B YUpeXJCHHE U JOKYMEHTOB, HEOOXOAMMBIX [UJIsl 3a4MCICHUS B YUpexkJIeHUE B
COOTBETCTBHUH C HacToAlUM PermameHnTom.

OOmmii MakCUMaJbHBIM CPOK MpHEeMa 3asABICHUNW O 3aUMCICHUHW B YUPEKICHHE U
JOKYMEHTOB OT pOAUTENIeH (3aKOHHBIX MPEICTABUTENCH) HECOBEPILICHHOJIECTHUX HE MOXKET
npesbimath 30 MUHYT.

[Tpoueaypa 3akaHUYMBAaeTCA NPEICTABICHUEM 3asBUTENIEM 3asBICHHS O 3aUMCICHUHM B
YupexaeHne W JTOKYMEHTOB, HEOOXOMUMBIX I PACCMOTPEHHS BOMNpOCa O 3a4HCICHUH B
Yupexnenue.

3.1.3. Pecucmpayus 3aa61eHusi u npeocmasieHHbIX OOKYMEHMOS.

OcHoBaHMeM [JIsi PETUCTPALIMU 3aSBJICHHS O 3aUUCICHUM B YUpEXJCHHE U JOKYMEHTOB
SIBJISIETCS] MX MPEJICTABICHUE B Y UpEKICHUE.

3asiBIIEHHE O 3aYUCIICHUU B YUPEXKJEHUE U JOKYMEHTHI, MPEACTABICHHBIC 3asSBUTEISIMH,
PErUCTPUPYIOTCS B KypHaJie 0OpaleHui rpaXkaH.

OO0muii MakCUManbHBIH CPOK PETUCTpPALMU 3asBICHHS O 3a4UCICHUU B YUpEeKICHHE U
JIOKYMEHTOB HE MOKET MpeBbIaTh 30 MUHYT.

[Ipouenypa  3akaHuMBaeTCs  BbIJAYEH  JOKYMEHTa,  COJEpPKalIero  CIEIYIOIIYIO
nH(OPMALIMIO: BXOMSIIMKA HOMEp 3asBICHUS O 3aYUCICHUM B YUpPEXKJICHUE;, IEpEeUCHb
MPEJICTABICHHBIX JTIOKYMEHTOB C OTMETKON MOJY4YEeHHs], 3aBEPEHHBIN MOAMHCHIO JOJKHOCTHOTO
nuna YUpexJaeHUs U MedaTbio YUpeKIeHUs; CBEACHUS O CpPOKaxX YBEAOMIICHUSI O 3aYMCIICHHH B
YupexneHue; KOHTaKTHbIC TeseOHbl YUpexaeHus U YTIpaBIeHUs s MOoTydyeHus: HHPOpMaIuu.

3.1.4. Paccmompenue 3asenenuss o 3a4ucienuu 6 YupeowcOenue u npeocmasieHHblX
O0OKYMEHMO8.

OcHOBaHMEM IS PAaCCMOTPEHUsS 3asBJICHUS O 3aYUCICHUU B YUpexACHUE U
MIPEJICTABJICHHBIX JOKYMEHTOB 3asBUTENIEM SIBISIETCA 3apETUCTPUPOBAHHBIE B YUPEXKICHUU
3asBJICHUE O 3a4KCIICHUH B Y UPEXKICHHUE U IOKYMEHTHI.

PaccmoTpenne MpUHSATOrO 3asBICHUS O 3a4YHMCICHUH B YUpEXKIEHHUE M IPEIICTaBICHHBIX
JOKYMEHTOB IPOU3BOAMUTCS JOHKHOCTHBIM JIMIIOM Y UPEK/ICHUS B JICHb OOpaIleHuI.

[Ipouilenypa 3akaHUYMBAaeTCA pEIICHHEM O 3a4HdclIeHUH (OTKa3e B 3a4MCICHUH) B
Yupexnenue.

3.1.5. Pewenue o 3auucnenuu (omkase 8 3auucieHuu) 8 Yupeosicoenue.

OcHoOBaHMEM JIJIsl PEIICHUST BOIIPOCA O 3aUMCICHUU (OTKa3e B 3aUMCIICHUU) B YUpEKIECHUE
SIBIIIETCSL COOTBETCTBHE JIOKYMEHTOB, TpeOoBaHusM 11.2.6. Pernamenra.

OTBETCTBEHHBIM 32 OKa3aHWE MYHHUIIUNAIBHOM  YCIYTH SIBISIETCS  PYKOBOJIUTENH
VYupexaeHus uiu JOJKHOCTHOE JIUI0, HA3HAYEHHOE TPUKA30M PYKOBOJAMTEIIA.

[To pe3ynbratam paccMOTpPEHUS] PYKOBOJIUTENH (AOKHOCTHOE JIUI0) MPUHUMAET pPEIICHUE
0 3auyuclieHWd (OTKa3e B 3a4MCICHUH) B YUpekKIeHHE, HaKIaJbIBaeT Ha 3asBICHUU
COOTBETCTBYIOILYIO PE30IOLHIO.

OcHoBaHUEM JJIs1 TPUOCTAHOBJIEHUS MIPEAOCTABICHUS YCIYTH SIBISIETCA:

- HETIOJIHBIN KOMIUJIEKT JOKYMEHTOB, HEOOXOAUMBIX JUIsl TIPEIOCTABICHUS MYHUIIUIIATBLHOMN
yCIyru;

- TOKYMEHTBI HE COOTBETCTBYIOT TPEOOBAHUSIM;

- oOpamenue B VYupexkIeHHWE JIMIA, HE SBISAIOIIETOCS pPOAUTENEM (3aKOHHBIM
MIPEACTaBUTEIIEM ) HECOBEPIIIEHHOJIETHETO;

- OT3bIB 3asIBJICHUS 3asIBUTEJIEM.

[Iponienypa 3akaHYMBAETCS YBEIOMJICHHUEM 3asBHUTENSI O MPUHATOM PEIICHUH TPH JTHYHOM
oOpalieHuu YCTHO JHOO TOCPEACTBOM DJIIEKTPOHHON TIOYTHI, MO 3ampocy 3asBUTENSI — B
MMHUCbMEHHOM BH/JIE.

3.1.6. Yeeoomnenue 3aasumens o 3auucienuu (omkase 8 3auucieHuu) 6 Yupescoenue.

OcHoBaHMeM IS yBEAOMJICHUS 3asBUTEN O 3a4UCICHUM (OTKa3e B 3a4MCICHUH) B
YupexaeHue SBIsSETCs pelIeHre PYKOBOAUTENS (IOJKHOCTHOTO JIUIIA).



IIpouenypa 3akaHUMBaETCs BbIIAYEH 3asABUTENIO CIPABKU-MIOATBEPKACHUS O 3aUNCICHUU B
VYuypexneHne wiM, B clydyae OTKa3a B 3aUUCICHUM B YUpEXKJIEHUE, — YBEIOMIIECHHUS, KOTOpPOE
JOJKHO COJEPKATh PUUYUHY OTKa3a.

3.1.7. Iloocomoska npuxasza o 3a4ucieHuu yuauwuxcs 6 YupeosicoeHue.

OcHoBaHHEM [JIs1 IOATOTOBKHM IPHKAa3a O 3a4MCICHUM YYalluXcs B YUpPEKICHUE SBISIETCS
PE30ITIOLMS pYKOBOAUTENS (JIOJPKHOCTHOTI'O JIMIIA) O 3aYUCIIEHUN y4YaIUXCs B YUpexKICHUE.

[Tpuka3 Ha 3auncnenue yqammuxcs 1-x u 10-x kiaccoB odopmisercst He mo3aHee 30 aBrycra
KaX/I0TO roja. 3ayiCclIeHHE y4aluxcs, NPUObIBIINX B TeUeHHE y4eOHOro M KaJeHAApHOTO roja
OCYILIECTBIISICTCSl B JIGHb IPEACTaBICHHS IOJHOIO MakeTa JAOKYMEHTOB COIJIaCHO TpeOOBaHUAM
n.2.6. Pernamenra.

Ha kaxporo rpaxnaHuHa, NPUHATOIO B MYHHUIUIAIbHOE 00IIe00pa3oBaTeIbHOE
yupexKJeHue, paHee HUTAEe He OOy4yaBIIErocs, HE IOCEUIABIIETO0 AaHAJOTUYHOE YUpexIeHHE,
3aBOJUTCS JIMYHOE €10, B KOTOPOM XPAHSTCS BCE JOKYMEHTHI.

PykoBoguTens (JOKHOCTHOE JIMIIO) OOsS3aH O3HAKOMUTH pOAMUTENEeH  (3aKOHHBIX
IIPE/ICTaBUTENIEH) HECOBEPIICHHONETHUX JAETEd C yCTaBOM YUpEeXJEHHUs, JULEH3UEH Ha IpaBo
OCYILIECTBIICHUSI 00pa3oBaTeIbHONW  JIEATEIbHOCTH, CBHJIETEIILCTBOM O TOCYJapCTBEHHOMN
aKKpeIuTaluy, oOpa3oBaTENIbHBIMU TPOTPAMMaMH, PEANTU3YEeMbIMH B YUPEKICHUU, U JPYTHUMHU
JOKYMEHTaMH, PEeriiaMeHTUPYIOLIUMHI OpraHu3aiuio o0pa3oBaTeNbHOTO IMpollecca, IMpaBaMH U
0053aHHOCTSIMH 00YUYAIOIIMXCS; C XOJI0M M COJIepKaHHEeM 00pa30BaTeIbHOTO MPOIIECCa, C PEKIMOM
paboTel YupexaeHus M 3aKIOYUTHh JOTOBOP C 3asBUTENEM, MPEAYCMaTPUBAIONIMI BOMPOCH
opraHu3anuy o0y4yeHus, mpaBa U 00sA3aHHOCTU CTOPOH.

Baok-cxema npenocraBiieHHs TOCYAapCTBEHHOM YCJIYTH.

bnok-cxema npegocraBieHUs] MyHUIUNAIBHOHN ycinyru npuBoautcs B [Tpunosxenun Ne2.

4. @opMBbI KOHTPOJISl 32 HCTIOJTHEHUEM AJIMUHHCTPATUBHOIO perjiaMeHTa
(npeaocTraBiieHHeM MYHUIIUNIAJBHOH YCJIYIH)

4.1. Ilopaaok ocylIecTBJIEHHN TEKYIEro KOHTPOJIA 3a CO0JII0JeHneM U HCIOJHEHHEM
OTBETCTBEHHBIMH J0/LKHOCTHBIMH JIMIAMH MOJI0KeHHIT AJIMHUHHCTPATHBHOTO perjiaMeHTa u
HHBIX HOPMATHBHLIX NPABOBLIX AKTOB, YCTAHABJIHMBAIOIIUX TPEeOOBaHMUS K NMPeJ0CTABJIECHUIO
MYHUIIUNIAJTbHOM YCJIYTH, 4 TAKKe IPUHATHEM PellleHH i 0TBEeTCTBEHHbIMM JTHLIAMMU.

Texymuit KOHTPOJIb 3a COOJIOJICHUEM IIOCJIEI0BATEIbHOCTH JIEUCTBHM, OIMPEeaeIeHHBIX
aIMUHUCTPATUBHBIMH TIPOIEAYPaMH IO MPEIOCTABICHUI0 MYHUITUIIAIIBHOW YCIYTH, U MPUHSATHEM
pEUIeHUN OCYLIECTBISETCS PYKOBOAMUTENIEM YUPEKICHUs, OTBETCTBEHHBIM 34 OpraHU3ALMIO0
paboThI MO MPEAOCTABICHUIO MYHHUITUIAILHON YCIIYTH.

TCKYIHI/Ifl KOHTpOJ'IB CO6J'IIOI[GHI/I$[ 1 UCITOJIHCHHUS OTBETCTBCHHBIMHU JOJI)KHOCTHBIMU JINIIaMU
VYupexaeHnuii nonoxxeHud PernaMenTa U HHBIX HOPMATUBHBIX ITPABOBBIX aKTOB, YCTAHABIIMBAIOIINX
TpeOOBaHUSI K TPEJOCTAaBICHUI0 MYHULIMIAIbHOW YCIYyTH, a TakKe MPUHITHEM peLIeHUH
OCyIIeCTBIsIeTCS YTpaBieHHeM B (popMe MIaHOBBIX U BHEIIJIAHOBHIX MTPOBEPOK.

4.2. Tlopsiiok M TEPUOAUYHOCTH OCYIIECTBJIEHHSI IJIAHOBBIX M BHEILUIAHOBBIX
NMPOBEPOK MOJHOTHI MU KavecTBa IPeJOCTABJEHHS MYHHIHMNAJIBLHOH YCJIyrH, B TOM 4YHCJE
NopsiioK ¥ (opMbI KOHTPOJIS 32 MOJHOTOH U KAa4eCTBOM NMPeA0CTABJICHUSI MyYHULIMIAILHOMI
YCJIYTH.

[TepromMUHOCTE OCYIECTBICHUS TEKYIIETO KOHTPOJS YCTAaHABIMBAETCS PYKOBOIUTEIEM
Yupexaenus.

B OTHOIICHHUU OAHOTO quemﬂ;eHI/m IIJ1aHOBasA npOBepKa COOTBETCTBUA €TI0 ACATCIIBHOCTHU
TpeboBanusM PeriamenTta nmpoBoauTcs YIpaBieHHeM He Oojiee 0JHOTO pa3a B aBa rojaa. [IpoBepka
IIOJTHOTBI W Ka4deCTBa Hpe)IOCTaBJ'IeHI/ISI MYHI/IIII/IHaJ'II)HOI\/’I ycnyrI/I JOJI’KHA 6BITI) OCYHIGCTBJ'IeHa
YrpaBrieHueM B TeueHUE He Ooliee msITH pabounx JTHEH.

OCHOBaHI/IeM JJISA HpOBe)IeHI/IH BHeHHaHOBOﬁ HpOBepKI/I COOTBETCTBUA OCATCIBHOCTU
VYupexaeHnd, OKa3bpIBAIOIIUX MYHUIUNAIBHYIO YCIyry, TpeOoBaHusM PeriameHTta SBISIOTCS
oOparnieHus TpaXxaaH, OpraHu3aIui 1 T.]1.



IIpn mpoBepke MOryT paccMaTpHUBAaThCS BCE BOINPOCHI, CBA3aHHBIE C IPEJOCTABICHUEM
MYHUIUIATBHON YCAyru (KOMIUIEKCHBIE MPOBEPKH), WM OTAEJbHbIE BOMPOCHI (TEMaTUYECKHE
npoBepku). [IpoBepka Takke MOKET MPOBOJUTHCS IO KOHKPETHOMY OOpaleHUIO 3asBUTES.

IIpoBepkr OCYIIECTBISIOTCS HAa OCHOBAaHUU IIPUKA30B PYyKOBOAWTENsA YmpasieHus. [l
MIPOBEJICHUS MMPOBEPKH (HOPMHUPYETCS KOMUCCHS, B COCTaB KOTOPOM MOTYT BKIIFOUATHCSI paOOTHUKH
YupasiieHus, Apyrux YUpexaeHuid, 0OIIECTBEHHBIX OpraHUu3aIui u 1mp.

[IpoBepka MpoOBOAMUTCS B MPUCYTCTBUHM PYKOBOJAUTENS YUPEKIECHUS WIM HCHOJIHSAIOIIETO
€ro 00s3aHHOCTH.

B xonme mnpoBepku MOMKHO OBITH YCTAaHOBJIEHO COOTBETCTBHE WM HECOOTBETCTBUE
JesTeNbHOCTH YupexaeHus TpeboBanusiM Pernamenra.

1o pe3ynbpraTraM IpOBEPKU Y IIpaBICHUE:

- TOTOBUT AKT IIPOBEPKH Y UPEXKICHHUS;

- IPUMEHSIET MEPbl OTBETCTBEHHOCTU K PYKOBOJUTEIIO YUPEXKICHUS B CIy4yac BBISBICHUS
HapyIlIeHUH UCTIOHEHUs TpeOboBanmii Permamenra.

4.3. OTBeTCTBEHHOCTh MYHUIUNAJBHBIX CJIYKAMMX W JOJKHOCTHBIX JIMI[ 34
pemienuss M jAeiicTBusi  (0e3meiicTBHe), NpPUHHUMAaeMble (OCyllecTBJsieMble) B  Xoje
NpeI0CTABIeHUS MYHUIIUNIAJTbHOU YCJIYTH.

PykoBoauTens YupexaeHus: HeCeT NepCOHAIbHYI OTBETCTBEHHOCTb 34!

- IPEIOCTABJIICHUE MYHUIIMTIAIBHOU YCIIYTH;

- cOOMI0ICHIE CPOKOB U MOPAJIKA MTPHEeMa JOKYMEHTOB, YCTAHOBICHHBIX PeriaamMenTom;

- IPaBUJILHOCTH MOATOTOBJICHHOTO MTPOEKTa PEIICHUS O 3aYMCIICHUU (OTKa3€ B 3a4MCIICHUN)
B YUpeXJCHUE;

- COOITI0ICHNE CPOKOB aIMUHUCTPATUBHBIX MIPOLIeAYp TpeboBanusM PeriiamenTa;

- cobmroeHme rpaduka nprueMa rpax/iaH;

- IPaBWJIBHOCTH M CBOEBPEMEHHOCTH O(hOPMIICHUS JIOKYMEHTOB.

4.4. TlojoxeHHs], XapaKTepu3yiouue TpeOoBaHUs K MOPSAKY U ¢opMaM KOHTPOJIs
3a MpeAoCTABJEHUEM MYHHUIUNAJIbHOW YCJAYrH, B TOM 4HCJIE CO CTOPOHbI TPaxIaaH, HX
00beIMHEHU M OPraHUu3auni

VYrpaBineHrue MOXKET MPOBOJUTH C YYaCTHEM IMPE/ICTaBUTENIed OOIECTBEHHOCTU OMPOCHI,
dbopymMbl M  aHKETUpPOBaHME  TONy4yaTelell  MYHUIUIAIBHOM  YCIyrM 1O  BOIpOcam
YAOBJIIETBOPEHHOCTH TIOJIHOTOM M  KA4e€CTBOM MPEJOCTABJICHHUS MYHHUIIMIAIBHOM  YCIyTH,
coOMIoIeHNsT TIONIOKEHUH HacTosiero PerimaMmeHTta, CpOKOB U TOCIEIOBATEIBHOCTH JIEHCTBUI
(aIMUHUCTPATUBHBIX MIPOLIETYP), TPEAYCMOTPEHHBIX HACTOSIIIUM PermamenTom.

5. JocyneoHblii (BHeCy1eOHbIH) MOPSIIOK 005KAJT0BAHMS PellleHU U TeliCTBUI
(0e3nmeiicTBUS) Oprana, NpeaoCTABJISIOIIEr0 MYHHIIUNIAJIBHYIO YCJIYTY,
a TaK’Ke JOJIKHOCTHBIX JIMI, MYHUIUNAJIbHBIX CJIYKalIUX

5.1. docynedHoe (BHecyaeOHOe) 00:KaI0BaAHKE.

Ungpopmayus ons 3assumerneii 06 ux npase Ha 0ocyoebHoe (8HecyOedHOe) 00dHcanosanue
Oeticmsuti (bez0elicmeusi) u peuieHull, NPUHAMbBIX (OCYWeCmBIseMblXx) 6 Xo0e NpedoCcmasieHus
MYHUYUNATLHOU YCTY2U.

['paxknane uMEIOT TMpaBO Ha OOKaloBaHWE pelIeHWH U AeicTBuil  (Oe3aeiicTBHs)
JOJHKHOCTHBIX JIUII, TIPEAOCTABIISIONINX MYHHIIHITATHHYIO YCIYTY, B COOTBETCTBHH C JCHCTBYIONIUM
3aKOHOAATETHCTBOM.

IIpeomem docyodebrozco (6Hecy0ebH020) 00HCAI08AHUAL.

3asBUTENIb MOXET COOOIIMTH O HAPYIIEHWH CBOMX TNIPaB M 3aKOHHBIX HMHTEPECOB,
MIPOTHUBONPABHBIX PEIICHUSX, JEHCTBUSAX WIN O€3JICHCTBHH JOJHKHOCTHBIX JIMI, HapyIICHUH
MoJIokeHui PernamenTa, HEKOPPEKTHOM TOBEICHUH WM HAPYIIEHUH CITY)KEOHOM STUKU.

OOpamenust TrpakJaH TOMJIEKAT 00s3aTENBPHOMY paccMoTpeHuto. Paccmorpenue
oOparlieHu# Tpak/iaH OCYIIECTBISAETCS] OECIUIaTHO.

3assBUTENIF UMEET NPABO Ha TOJydeHUE MH(POPMAIUU M JIOKYMEHTOB, HEOOXOIUMBIX IS
000CHOBaHUS U PACCMOTPEHUS KaNOObI (TPETCH3HH).



OOpameHusi TpakJIaH TOMAOTCS B MHCHbMEHHOM WJIM YCTHOW ¢opMme, a Takxke 0
nH(OPMALIMOHHBIM CUCTEMaM O0IIero mojap30Banus (MHTepHEeT-callT, SEKTPOHHAS TI0UTa).

[TucbMeHHBIC OOpalIeHusT TPaKIaH, B T.4. OOpalleHus], MOaHHbIe TI0 JIEKTPOHHOH IMovTe,
JOJDKHBI  COIEP)KaTh HAMMEHOBAaHME M aJpec OpraHa WIHM JOJDKHOCTHOTO JIMIA, KOTOPBIM
HaTpaBJsIeTCsl 0OpaleHre, H3JI0KEHUE CYTH TPEUIOKEHUS, 3asiBIICHUS MITH JKaI00bl, haMuimio u
MECTO JKUTEIBCTBA IPaKIaHNHA, KOHTAKTHBIC TEJICPOHBL, ATy U JIMYHYIO MTOATHUCH.

YcTHBIE 00palIeHUsT TPAKAAH PACCMATPUBAIOTCS B TEX CIIydasx, KOTJa M3JI0KCHHBIC B HUX
¢bakTel U 00CTOATENHCTBA OUYEBUAHBI M HE TPEOYIOT IOMOJHHUTEIBHON NPOBEPKU, JTHYHOCTH
oOpaniarmmxcs U3BECTHBI WM YCTaHOBIIEHBL. Ha ycTHOe oOpaiieHne rpaxIaHiHa, KaKk MPaBuilo,
JlaeTCsl OTBET B YCTHOM (hopMe, a TI0 ero Mpoch0e OTBET HAINPABIISETCS B MUCHbMEHHOM BHJIC.

[Ipu paccMoTpeHnU OOpaIleHUs] TPaKJAHUH MMEET MPaBO MPEACTABIATH JAOMOJHUTEIHHO
JOKYMEHTBI M MaTepHalibl MO0 oOpamaTbCsi ¢ MPOChOOW 00 WX HCTpeOOBaHWHU, €CIU ATO HE
3aTparuBaeT Mmpasa, CBOOOIBI U 3aKOHHBIE HHTEPECH! APYTUX JIHIL, MOTy4aTh MMUCbMEHHBIH OTBET 110
CYIIECTBY MTOCTABJICHHBIX B O0pAIIEHUH BOIIPOCOB.

Hcuepnvisarowuii nepeuensb OCHOBAHUL Ol OMKA3A 6 PACCMOMPEHUU HCAN0Obl IUOO
NPUOCMAHOBIEHUSL €€ PACCMOMPEHUSL.

B cnywyae, ecniu B mnHCbMEHHOM OOpalleHMHM HE YyKa3aHbl (aMuiIus TpakJaHHHA,
HaIpaBUBIIEr0 OOpalllcHHe, W TIOYTOBBIA ajpec, M0 KOTOPOMY JOJDKCH ObITh HAampaBlieH OTBET,
OTBET Ha OOpaIlEHUE HE JAeTCH.

OOparenust TpaxaaH, He TMOAJAIONIMECS MPOYTCHHIO, HE HWMEIOUIUE CMBICIOBOTO
COZIep)KaHUSI M JIMYHBIX MPOCKO, CONEpIKAIINE BBIPAKEHHSI, OCKOPOJISIOMINE YeCTh M JIOCTOMHCTBO
OPYTUX JIMI, YrpO3bl KU3HU, 3JO0POBBI0 W HUMYIIECTBY MTOJKHOCTHOTO JIMLA YUpPEKICHHUS,
oOpamieHus, TepenaBacMble Yepe3 MPEICTABUTENS, YbHM IIOJHOMOYHS HE YJIOCTOBEPECHBI B
YCTAHOBJICHHOM 3aKOHOM TIOpSIKE, MOTYT OBITh OCTaBJICHBI 0€3 OTBETa IO CYLIECTBY
MIOCTABJICHHBIX BOIMPOCOB C COOOIICHHWEM 3asBUTENI0O O HEAONYCTHMOCTH 3JI0yNOTpeOIeHus
MIPaBOM.

Ecnu TekcT mucbMeHHOTO OOpalieHus HE MOAJAeTCs MPOYTEHHIO, OTBET Ha OOpaleHne He
JaeTcsi, O 4YeM CooOlIaeTcs 3asBUTEII0, HANpaBHBIIEMY oOOpallleHHe, eciau ero Gamuwius u
MOYTOBBIN aJPEC MOATAIOTCS TIPOUTEHHIO.

OOparrenusi, B KOTOPBIX OTCYTCTBYET CBEACHMSI, IOCTATOYHBIC JJISI UX pa3peuieHus B 7-
JTHEBHBIA CPOK, BO3BPALIAIOTCS 3asBUTEISM C MPEIJIOKEHHEM BOCIIOIIHUTH HEOCTAIOIINE JTaHHBIC
WJIH C Pa3bsICHEHUEM, KyJa UM IS 3TOTO CIelyeT OOpaTUThCS.

Ecnu B mrcbMeHHOM OOpAaIeHUH 3asBUTEINS CONEPKUTCS BOTPOC, HA KOTOPBIA 3asiBUTEIIO
MHOTOKPAaTHO /JaBallUCh MUChbMEHHBbIE OTBETHI MO CYIIECTBY B CBSI3U C paHEe HaMpaBIsieMbIMU
oOpalieHus MU, U TP 3TOM B OOpalleHWH He MPHUBOISATCS HOBBIE JJOBOJABI MM OOCTOSTENHCTBA,
YIIOJIHOMOYEHHOE Ha TO JOJDKHOCTHOE JIMIO BIIpaBe MPUHATH PELIEHHE O 0e30CHOBATENbHOCTU
OYepeTHOTO OOpalIeHUs] W TMPEKpaIleHUH TEePENHCKH C 3asBUTEIEM IO JaHHOMY Bompocy. O
JTAHHOM PEILIEHUH YBEJOMIISIETCS 3asBUTENb, HAIIPABUBIIIHI OOpaIieHue.

Ecnu oTBEeT Mo cyiecTBy MOCTaBICHHOIO B 0OpaIleHUH BOIIPOCa HE MOXKET ObITh JaH 0e3
pasruialieHus CBeIeHUi, COCTaBISIFOIINX TOCYIapCTBEHHYIO WIIH UHYIO oXpaHsiemyto DenepanbHbIM
3aKOHOM TaifHy, 3asBUTEI0, HANPABHBIIEMY OOpalIeHHe, COOOMmaeTcss O HEBO3MOXKHOCTU JaTh
OTBET M0 CYILECTBY MOCTaBJIEHHOIO B HEM BONPOCA B CBSI3U C HEAOMYCTHUMOCTBIO pa3rialieHus
YKa3aHHBIX CBEIACHUM.

Ecnmun B oOpamieHun cojiep)karcsi CBEIEHUs O MOJArOTaBIMBAaEMOM, COBEPIIAEMOM HIIU
COBEPIICHHOM MPOTHBOIIPABHOM JESHWH, a TakXke O IIMIE, ero IOJrOTaBINBAIOIIEM,
COBEpIIAIOIIEM WM COBEPILMBIIEM, OOpaIleHHWEe MOJJICKUT HAMPABICHUIO B TOCYJapCTBEHHBIH
OpTaH B COOTBETCTBHHU C €T0 KOMITETEHITHEH.

Ecnu nmpuuuHBL, 0 KOTOPBIM OTBET MO CYIIECTBY MOCTABICHHBIX B OOpAIlIEHUMH BOIIPOCOB HE
Mor OBITh JaH, B TIOCIEAYIOIIEM OBUIM YCTpaHEHbBI, T'paXIaHWH BIIPaBe BHOBb HAIPABUTh
oOparieHue.

OcHOBaHMEM ISl TPHOCTAHOBIICHHSI PACCMOTPEHHUsS OOpalleHUs SIBISICTCS 3asiBICHUE
rpa)<IaHWHA O MPEKPAIIEHUU PACCMOTPEHUS OOpAIICHUS.

OcHosanus 05 Hauana npoyedypvl 00Cy0ebH020 (8HeCy0ehH020) 00HCAN0BAHUAL.



OcHoBaHMeM [Js Hayajla aJIMUHUCTPATUBHBIX MpoLEnyp HOocyAeOHOTo 00)KanoBaHUs
SBIISICTCS HECOTJIacHe 3asiBUTENS C pellieHueM WiH JieiicTBuaAMU (Oe3aeiicTBreM) TOKHOCTHBIX JIMIL
YupexneHus, IpeJoCcTapISIONUX MyHUIIUITATBHYIO YCIYTY.

Ilpasa 3asaeumens Ha noxyyenue uHpopmayuu U OOKYMEHMO8, HeoOX0OUMblX OJis
000CHOBAHUSL U PACCMOMPEHUSL HCATO0DI.

[Tpu paccMoTpeHuu oOpalieHus rpaXk1aHuH UMEET MPaBo:

- TMPEACTaBIATh JOKYMEHTbl M Marepuayibl Jubo olpamarscs ¢ mpoch0oit 00 ux
UCTpeOOBaAHUH;

- 3HAKOMMTHCS C JOKYMEHTaMHU U MaTepuaiaMiy, KacalolUuMUCS pacCMOTpEHUs: 00palleHus,
€CJIM 3TO HE 3aTparuBaeT MpaBa, CBOOObI U 3aKOHHBIE MHTEPECHI IPYTUX JIMI U €CIU B YKa3aHHBIX
JOKYMEHTaX U MaTepualiaX He COJIEPXKATCs CBEJICHUS, COCTABIISAIONINE OXPaHAEMYIO (eepaabHbIM
3aKOHOM TaiHYy.

Bvuwecmoswue opeanvl 2ocyoapcmeenHou enacmu U OOINCHOCMHbIE UYd, KOMOPbIM
Modicem Obimb a0peco8ana Heaioba 3aseumens 6 00Cy0eOHoM (6HecydebHoM) nopsioKe.

[Ipn >kemaHuW 3asBUTENs O0XKaloBaTh pelieHWE WM JAeiicTBue (Oe3eiicTBue)
JOJHKHOCTHOTO JIMIA YUpexJACHUS, MOCIEeTHUN 00s3aH COOOIIUTh €My CBOIO (paMHIIUIO, WM,
OTYECTBO M JOJDKHOCTh, M (haMHIIHIO, UMsI, OTYECTBO U JIOJHDKHOCTD JIUIA, KOTOPOMY MOTYT OBITH
00aJloBaHbl JEHCTBHUS.

XKanoba moxer ObITh MOAaHA HA AEHCTBHS (0€31eCTBYS) U pelIeHUs JOHKHOCTHOTO JIMIA
VYupexneHus, MpeloCTaBIAIONIer0 MyHUIIMIAIBHYIO YCIyTy, B YIpaBleHUE MO aJipecy: WHICKC
367000, yu. Sparckoro 53, Tem: 67-06-08, daxc: 67-06-08, e-mail: m-guo@yandex.ru, B ciyuae
HEYJIOBJIETBOPEHHUSI pEIlIeHEeM K AeiicTBueM (Oe3nelicTBueM) YIpaBieHHUs] — B aJIMUHUCTPALIHIO
ropoga Maxaukana mo azapecy: uHaekc 367000, r. Maxaukama, miJlenuna, x. 2, e-mail:
uslugi@mkala.ru.

Kpome Toro, 3asBUTENIM MOTYT OOpaTHTBCS IO BOMPOCY 3AIIUTHI CBOMX IPaB B OPTaHEI
KOHTPOJIS U HAaJ30pa.

Cpoxu paccmompenust x#canoo.

[Tpu oOpaieHny 3asBUTENCH B MUCEMEHHOM (OpMeE, B TOM UYHUCIE MO AJIEKTPOHHOU ModTe
CPOK pacCMOTpEHHs 0OpaleH s He T0JDKEeH MpeBhImaTh 30 JHel ¢ MOMEHTA er0 PerUCTPAIHU.

OOparenue, MOCTyNUBIIEe MO HH(POPMAIMOHHBIM cHCTEMaM OOIIEro MOJIb30BAHUSA,
MOJUIEKHUT PACCMOTPEHHUIO B TIOPSI/IKE, YCTAHOBICHHOM JICHCTBYIOIINM 3aKOHOAATEIbCTBOM.

B uckmouMTeNnbHBIX Cilydasix, Korja JUis MPOBEPKH M PELIeHUs, MOCTaBIEHHBIX B Kajo0e
BOIIPOCOB, TpeOyeTcst Oosee JUIMTENbHBIA CPOK, AOMYCKAETCS MPOJUIEHUE CPOKOB €€ PAaCCMOTPEHUS,
HO He Oosiee yeM Ha 30 JHEH, 0 yeM cooOuIaeTcs 3asiBUTENI0, OJaBIIEMY Kajlo0y, B MMCbMEHHON
dbopme ¢ ykazaHHEM TPUYHH TPOJIICHUSI.

Pe3zynomam oocyoebnozo (enecydedbrnozo) obxcanosanus.

PesynmbraTtom nocyneOHOTO 00XKalmOBaHUS SBISETCS pEHIEHHE 00 YIOBIETBOPEHUH
TpeOoBaHUH 3asBUTENS TMO0 00 OTKa3e B YIOBIETBOPEHUH OOpalleHHs.

[Ipouenypa mocyneOHOTO OO0KaJIOBaHUSI 3aBEPIIACTCS IyTEM TOJYyUYCHUS 3asiBUTEIIEM
apryMEHTHPOBAHHOI'O OTBETa HA BCE MOCTABJIEHHBIE B jKan00e BOMPOCHI, IPUHATHS HEOOXOAUMBIX
Mep U MUCBMEHHOro (B TOM 4YHCII€ B DJIEKTPOHHON (OpME) MM YCTHOTO C COIJIacUsl 3asBUTENSA
OTBeTA.

5.2. Cyne6Hoe o0:xanoBaHue.

3agBUTENb BIOpaBe O00XKaloBaTh pEIIEHUs, TNPUHATBIE B  XOJ€ MPEJOCTaBICHUS
MYHUITUTIATBHON YCIIYTH, ACUCTBUS WM Oe3NeiicTBHE JOIDKHOCTHBIX JIMII B CyIEeOHOM IOpSIKE,
M0JIaB MUCbMEHHOE 3asBIICHHE B TPEXMECSYHBIM CPOK CO JHSA, KOTJa €My CTajJO H3BECTHO O
HapyIIEHWH €ro TpaB M 3aKOHHBIX HHTEPECOB, B CyJ OOIIEH FOPUCAMKIMK palilOHa MO0 MECTY
HaXO0XXJICHUS 00pa30BaTEIbHOTO YUPEKIECHUS, IPEIOCTABIAIONIEr0 MyHHIIUIIAIBHYIO YCIYTY.

[Topsimok Tomaum, pPacCMOTPEHUST W pa3pelIeHust Kajao0, HaNpaBlIseMBIX B CYAbl H
ApOuTpaxHble Cy/bl, ONpeAeII0TCsS 3aKoHoAaTeNbCcTBOM Poccuiickoit denepannu o rpaxIaHCKOM
CYAOIPOM3BOJICTBE U CYJOIPOM3BOICTBE B ApOUTPAXKHBIX Cy/ax.
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K a/IMMHUCTPATUBHOMY PerjiaMeHTy
«3auyMciieHHe B MyHMIHMNAJIbHbIE
o0pa3oBaTe/ibHbIE YUPEKICHUD)

IIpumepHas ¢popma 3asB/IeHUA
poauTesiei (3aKOHHBIX NPeACTABUTEIei) 0 3a4UCTIeHUN
B MYHUIIUNIAJIbHOE 00pa3oBaTe/ibHOE YUpe:KIeHue

dAupexktopy MBOY «COILI Ne 20>

(HaMMEHOBAHUE YUPEIKAECHHS)

(®.1.0. nupekropa)

PonuTens (3akOHHOTO TIPEICTABUTEIIN):
damumus

4098

OT4ecTBO

Mecrto peructpanun/PaKTHIECKOro
PO’KUBAHUS
I'opon

VYmuna

[om KOpIL. KB.
Tenedon

3ASIBJIEHUE

[Tporry 3a4ncnuTh Moero pebEéHka

(pamunmst, ums pebeHka)

(momHast naTa poxaeHHS peOeHKa)

KJIaCC ~ MYHULUIAIBHOIO  OIO/PKETHOTO  0OLIe00pa30BaTENbHOIO  YUPEXKJIECHUs
».

(moamuce)
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BJIOK-CXEMA
NpPeI0CTABIEeHUS MYHUIIUNIAJIbHOM YCJIYTH
"3aunciieHne B MyHHMIUNIAJIbLHbIE 00pa30oBaTe/ibHbIe yUpexaeHus'

HNudopmupoBanue u KOHCYIbTHPOBAHUE TPAXKIAH 110 BOIIPOCAM
IIPEIOCTABIICHUS] MyHULIUIIAJIbHOW YCIYTH

ll

[Tprem 10KyMEHTOB, HEOOXOIUMBIX Ul IPEACTABICHUS HHPOPMALIUK O 3aUUCIICHUH B
MYHHMIIMIIAJIbHBIE 00pa30BaTeNIbHbIE YUPEXKICHUS

J J

JIOKyMEHTBI COOTBETCTBYIOT JIOKyMEHTBI HE COOTBETCTBYIOT

YCTaHOBJIEHHBIM TPEOOBaHUSIM YCTaHOBJICHHBIM TPEOOBaHUSIM
[TpencraBienne HHGOPMAITUH O 3aUUCIICHUH OTka3 B Ipe1oCTaBICHUN
B MYHUIUNAJILHOE 00pazoBaTeIbHOE MYHULUIAIBHON yCITyTH

yUpeKICHUE
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